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Disclosure 
Types

▪ Active IPG Register Vendor Disclosures

▪ Requires an active registration with the Illinois Procurement Gateway(IPG) at the time of 

submission and bid opening. 

▪ Vendors may register here:  https://ipg.illinois.gov/InitialRegistration.aspx

▪ 3-page document.

▪ Vendor Disclosures

▪ This form is required if you do not have an IPG registration or if it is expired. 

▪ 22-page document

https://ipg.illinois.gov/InitialRegistration.aspx


Vendor Disclosures

Page 1 is utilized for the vendors basic info 

and should be completed in its entirety.



Vendor Disclosures

Section 1.1- This should match info on page 1. 

Section 1.2- This should match info on page 1. 

Section 1.3- Disclose if you have a parent entity.

Section 1.4- Fill in the section as if you were going to receive paper 

checks. 

Section 1.5- Enter you Chief Executive Officer or Equivalent’s name. This 

is utilized for the State Board of Elections verification. 

• Board of Elections registration is required by 30 ILCS 500/20-160

• Definitions are provided under 30 ILCS 500/50-37



Vendor Disclosures

Section 1.6- Companies public facing website if applicable

Section 1.7- This should match what you later fill out in the financial disclosures and 

the Taxpayer Identification Page and your W-9. 

Section 1.8- Complete

Section 1.9- Information required for tracking purposes. 

Section 1.10- Information required to see if vendor must meet IDHR registration 

requirements.

• 44 Ill. Adm. Code § 750.210(a) requires employers with 15 or more 

employees in the 365 days before filing to register with the Illinois 

Department of Human Rights (IDHR) to be eligible for State public 

contracts.



Vendor Disclosures

Section 1.11- Companies public facing 

website if applicable

•  This section is used for tracking purposes.



Vendor Disclosures

Section 3- This section cover the requirement 

to register with the Secretary of State in order 

to be authorized to conduct business in Illinois 

prior to contract execution. 

• This does not apply to Sole Proprietorships. 

• Vendors can register here: 

https://www.ilsos.gov/departments/business

_services.html

https://www.ilsos.gov/departments/business_services.html
https://www.ilsos.gov/departments/business_services.html


Vendor Disclosures

Section 4.30- This section cover the requirement to register with 

the State Board of Elections prior to submitting a bid or proposal.

• Board of Elections registration is required by 30 ILCS 500/20-

160

• Definitions are provided under 30 ILCS 500/50-37

• Vendors can find registration info here: 

https://www.elections.il.gov/NewDocDisplay.aspx?%2fM0cs48z

OKVZyk9eAbpEoxjoGz9b5YaG2pWCtGWIhZLLDJ8HyFpmSfybP

Sompjha8ZXYhS8h3cM9zR9F0Cs2hMFhBfCLnfaj1Wr3DSoEFh

%2bqn1mxXNG3aqfAWfo1PVQcNaUF%2fJYwAF%2bS7LiCyZY

3%2fQYr%2bl%2fSPuj3

https://www.elections.il.gov/NewDocDisplay.aspx?%2fM0cs48zOKVZyk9eAbpEoxjoGz9b5YaG2pWCtGWIhZLLDJ8HyFpmSfybPSompjha8ZXYhS8h3cM9zR9F0Cs2hMFhBfCLnfaj1Wr3DSoEFh%2bqn1mxXNG3aqfAWfo1PVQcNaUF%2fJYwAF%2bS7LiCyZY3%2fQYr%2bl%2fSPuj3
https://www.elections.il.gov/NewDocDisplay.aspx?%2fM0cs48zOKVZyk9eAbpEoxjoGz9b5YaG2pWCtGWIhZLLDJ8HyFpmSfybPSompjha8ZXYhS8h3cM9zR9F0Cs2hMFhBfCLnfaj1Wr3DSoEFh%2bqn1mxXNG3aqfAWfo1PVQcNaUF%2fJYwAF%2bS7LiCyZY3%2fQYr%2bl%2fSPuj3
https://www.elections.il.gov/NewDocDisplay.aspx?%2fM0cs48zOKVZyk9eAbpEoxjoGz9b5YaG2pWCtGWIhZLLDJ8HyFpmSfybPSompjha8ZXYhS8h3cM9zR9F0Cs2hMFhBfCLnfaj1Wr3DSoEFh%2bqn1mxXNG3aqfAWfo1PVQcNaUF%2fJYwAF%2bS7LiCyZY3%2fQYr%2bl%2fSPuj3
https://www.elections.il.gov/NewDocDisplay.aspx?%2fM0cs48zOKVZyk9eAbpEoxjoGz9b5YaG2pWCtGWIhZLLDJ8HyFpmSfybPSompjha8ZXYhS8h3cM9zR9F0Cs2hMFhBfCLnfaj1Wr3DSoEFh%2bqn1mxXNG3aqfAWfo1PVQcNaUF%2fJYwAF%2bS7LiCyZY3%2fQYr%2bl%2fSPuj3
https://www.elections.il.gov/NewDocDisplay.aspx?%2fM0cs48zOKVZyk9eAbpEoxjoGz9b5YaG2pWCtGWIhZLLDJ8HyFpmSfybPSompjha8ZXYhS8h3cM9zR9F0Cs2hMFhBfCLnfaj1Wr3DSoEFh%2bqn1mxXNG3aqfAWfo1PVQcNaUF%2fJYwAF%2bS7LiCyZY3%2fQYr%2bl%2fSPuj3


Vendor Disclosures

Section 6- Attestation that you have no 

business with Iran applicable to 30 ILCS 

500/50-36

• If no, check the appropriate box.

• If yes, check the box and disclose any 

operations as needed. 



Financial Disclosures

Financial Disclosures are part of Vendor Disclosures. If you are a IPG 

registered vendor these are kept within the IPG file. 

•  Disclose whom this set of disclosures is for.

• Project Name should match the solicitation title. 

• Illinois Procurement Bulletin Number is the Bid number from Bid Buy

• Contract number can be blank

• Vendor name is the disclosing vendor

• Enter DBA if applicable.



Financial Disclosures

Financial Disclosures are part of Vendor Disclosures. If you are a 

IPG registered vendor these are kept within the IPG file. 

• Disclosing Entity: Who is submitting this disclosure?

• Disclosing Entity’s Parent: This should only be filled in if there 

is 100% direct ownership and should match Step 2, Table X.

• Subcontractor: This is only filled in if this disclosure is for a 

subcontractor.

• Instrument of Ownership: Fill out your corporation status. This 

should match what you fill in on Step 1 and on the Taxpayer 

Identification Page.



Financial Disclosures

Step 1- Check the appropriate box 

• Option 1 Public traded entity- Either attach a list of all share holders in 

excess of 5% or attach your federal 10k. You can also insert a website 

link to your 10k

• Option 2- Same as option 1

• Option 3- Must disclose all owners exceeding 5% in Step 2, Table X

• Option 4- 4.A Complete Step 2 Table X or attach SEC 20-4 or 40-F

• Option 5- Complete Step 2, Option B



Financial Disclosures

Step 2 Option A- 

• Table X- Enter all persons or entities that 

exceed 5% ownership of the value exceeds 

$142,740. Note this should be direct ownership. 

If there is 100% ownership by another entity a 

set of disclosure will be required for that entity. 

• Table Y usually matches Table X unless there is 

a different compensation formula. 



Financial Disclosures

Step 2 continued

• Both questions must be answered as Yes. 

• Option B- This is for Not-for-Profits only. If 

Option 5 was checked in Step 1 this must 

be completed.



Financial Disclosures

Step 3 Disclosure of a Lobbyist or Agent

• Only fill this in if you had a lobbyist or agent 

working on something in relation to the 

solicitation you are submitting these 

disclosures for. 



Financial Disclosures

Step 4 Prohibited Conflicts of Interest

• This should be filled in for sole proprietors 

and any people disclosed in Step 2 Option 

A. This does not include entities disclosed 

in Step 2 Option A. 



Financial Disclosures

Step 5 Potential Conflicts of Interest Relating o 

Personal Relationships

• This should be filled in for sole proprietors 

and any people disclosed in Step 2 Option 

A. This does not include entities disclosed 

in Step 2 Option A. 



Financial Disclosures

Step 6- This section is only filled in if you 

answered yes in Steps 4 or 5. Answering yes 

in those steps does not stop you from winning 

a contract but does require an additional check 

on the State’s side. 

Step 7- This should be answered for all people 

and entities disclosed in Step 2 Option A, Sole 

Proprietors and anyone disclosed in Step 3.



Financial Disclosures

Step 8 Disclosure of Current and Pending 

Contracts.

•  Disclose any current Contracts, Pending 

Contract, Bids or Proposals.

• Also disclose any subcontracts or lease 

agreements.

Step 9- Sign the Disclosure and fill in all fields.  



Taxpayer Identification Number

▪ Name: Enter Entity or Sole Proprietors Name.

▪ Taxpayer Identification Number: Enter a Social 

Security Number if a Sole Proprietor or Enter a 

Federal Employer Identification Number of the 

entity filling out the disclosures. Do not enter a 

parent entities information unless this 

disclosure is specifically for them. 

▪ Legal Status: This should be the status 

represented on your W-9.

▪ Sign and date the document. 



IPG Active Registered Vendor Disclosure

This document can only be utilized if you have 

an active IPG Registration. 

▪ BidBuy Reference Number: Enter the Bid 

Number from BidBuy

▪ Procurement/Contract Number: This can be 

left blank.

▪ Certification of Illinois Procurement 

Gateway Registration: Enter you IPG # and 

IPG Expiration date.



IPG



IPG



IPG Active Registered Vendor Disclosure

Question 2- Certifies you did not help the State 

write the solicitation. This should be marked 

Yes. If marked no the vendor is ineligible for 

an award. 

Question 3- Similar to the Vendor Disclosure, 

Yes should only be marked if you had a 

lobbyist or agent working on the solicitation in 

which this disclosure is for.  If yes was marked 

an explanation is required below. 



IPG Active Registered Vendor Disclosure

Question 4- Disclosure of any Contracts, 

Pending Contracts, Bids, Proposals or 

Subcontracts similar to section 8 of the Vendor 

Disclosures. 

Question 5- No Response required however 

vendor is certifying forced labor was not used 

for apparel contracts if applicable.



IPG Active Registered Vendor Disclosure

Question 4- Disclosure of any Contracts, 

Pending Contracts, Bids, Proposals or 

Subcontracts similar to section 8 of the Vendor 

Disclosures. 

Question 5- No Response required however 

vendor is certifying forced labor was not used 

for apparel contracts if applicable.

Question 6- Sign and Date the Disclosure. Fill 

in all fields.



QUESTIONS?

THANK YOU!
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